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Log in to https://muse.uams.edu/Grants. UAMS uses Microsoft Single-Sign-On to automatically log users into the system
on campus or from a company laptop. Still, users can sign in from their cell phones and tablets using their UAMS domain

ID (not email) and password. Once logged into Muse, finding the new dashboard is as easy as clicking 1, 2, 3...
Tl

1 Hello, Anna Ev:
Funding Proposals Awards UAMS Dashaoard Reports Help Center Central Actions
Root > Grants > UAMS Dashboard Reports &2 Components % Properties & Permissions
UAMS Dashboard Reports
Standard Reports Advanced Reports Custom Reports
My Deadlines - . : .
My Projects in Review -
Q Enter search terms to filt NOTE: Open the report and click "Actions” in the top-right corner to Export to CSV.
No pending items to do Filter by @ | Name ¥ | | Enter & search for n =+ Add Filter
Name Result Type Description
My Department Reviews Funding Proposal  Results show MY Funding Proposals in the Department Review status. | 2
Propnsals In-Review ~ My Caontinuations in Draft or Internal Review Funding Proposal  The results are MY Continuations in the Draft state or routing for Department or Specialist Review. | 2
The chart below shows all Funding Proposals currently routing internally for review My Proposal Status Confirmations Funding Proposal  Results show MY Funding Proposals in the Draft state. | 2
My FPs Pending Team Response Funding Propesal  Results show MY Funding Proposals in these 3 states: Depariment Review: Response Pending from Pl, Specialist Review: Pending Changes by PI, or JIT Response Required. | 3
My FPs Pending Sponsor Response Funding Propesal  Results show MY Funding Proposals in these 3 states: Pending Sponser Review, SPO Status Confirmation, or Pending Sponsor Review: Award Anticipated. | 4
My Drafts Funding Prepesal  Results show MY Funding Proposals in Draft | 2
My Award Notifications Received Funding Proposal  The results show MY Funding Proposals that have received an Award Notification. >
My Awards in Review Award Results show MY Awards in the Final Review or Pending Activation status. »
My Advance Accounts Award The results return MY Awards in an Advanced Account status >
My Subawards in Process Subaward The results show MY Subawards in these 3 states: Draft: Award Setup in Progress, Draft: Active Award, and Subaward Review/Update Required. >
13 items page 1 of2 » 10 |/ page
All Projects in Review -
] o2 04 06 08 0 2 1 16 12 {
Name Resuit Type Description
Pre-Award Workflow -
All Department Reviews Funding Proposal Results show ALL Funding Proposals in the Department Review state. | 4
Therchiart belov showe o Funing Proposiol morkinade; inchading tosaiimugingrand diafts All Continuations in Draft or Review Funding Proposal  The results are ALL Continuations in the Draft state or routing for Department or Specialist Review. >
Brocs — e All Proposal Status Confirmations Funding Proposal Results show ALL Funding Proposals in the Draft state. | 4
T All FPs Pending Team Response Funding Proposal Results show ALL Funding Proposals in these 3 states: Department Review: Response Pending from Pl, Specialist Review: Pending Changes by Pl, or JIT Response Required >
) All FPs Pending Sponsaor Response Funding Proposal Results show ALL Funding Proposals in these 3 states for FY26: Pending Sponsor Review, SPO Status Confirmation, or Pending Sponsor Review: Award Anticipated. | 2
All Drafts Funding Proposal Results show ALL Funding Proposals in Draft for FY26. >
All Award Notifications Received Funding Proposal  The results show ALL Funding Proposals that have received an Award Nofification. | 2
All Awards in Review Award Results show MY Awards in the Final Review or Pending Activation status. | 2
All Advance Accounts Award The results return ALL Awards in an Advanced Account status. >
- - All Subawards in Process Subaward The results show ALL Subawards in these 3 states: Draft: Award Setup in Progress, Draft: Active Award, and Subaward Review/Update Required. >
Vn‘-”‘_’ i All Mods in Review The results show ALL Award Mods in Final Review and Pending Approval | 2
] 2 1 E 8 10 12 i 16 18 All Ancillary Grants Acct Reviews Award The results show ALL Awards in a Draft, Final Review, or Pending Activation status | 2
All SF424 Applications SF-424 Results show ALL UAMS SF-424 Applications for Fiscal Year 2026 (on or after July 1, 2025) | 2
13 items page 1 of1 100 / page
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Users should familiarize themselves with the dashboard’s layout. Notice that the top five sections have red arrows beside
them. These are Grant Projects in different stages of review for submissions or awards. My Deadlines shows projects with
upcoming deadlines (10 days). Proposals In-Review shows the number of Funding Proposals (FP) routing for review. Pre-
Award Workload shows all projects in review and draft. My Projects in Review and All Projects in Review display results
by type and description.

Hello, Anna Ev:
Funding Proposals Awards UAMS Dashtloard Reports Help Center Central Actions
Root > Grants > UAMS Dashboard Reports B2 Components % Properties @@ Permissions
UAMS Dashboard Reports
Standard Reports Advanced Reports Custom Reports
* My Deadlines .
* My Projects in Review -
Q, | Enter search terms to NOTE: Open the report and click "Actions” in the top-right corner to Export to CSV.
No pending items to do. Filter by © | Name ¥ | | Enter text to search for n + Add Filter
Name Result Type Description
My Department Reviews Funding Proposal  Results show MY Funding Proposals in the Department Review status. >
* Proposals In-Review - My Continuations in Draft o Internal Review Funding Proposal  The results are MY Continuations in the Draft state or routing for Department or Specialist Review. >
The chart below shows all Funding Propesals currently routing internally for review. My Proposal Status Confirmations Funding Proposal  Results show MY Funding Proposals in the Draft state. | 2
Peb-Auai] Wirkiad: My FPs Pending Team Response Funding Proposal  Results show MY Funding Proposals in these 3 states: Depariment Review: Response Pending from Pl, Specialist Review: Pending Changes by PI, or JIT Response Required. >
My FPs Pending Sponsor Response Funding Propesal  Results show MY Funding Proposals in these 3 states: Pending Sponsor Review, SPO Status Confirmation, or Pending Sponsor Review: Award Anticipated >
My Drafts Funding Proposal  Results show MY Funding Proposals in Draft >
My Award Notifications Received Funding Proposal  The results show MY Funding Proposals that have received an Award Netification. 3
My Awards in Review Award Results show MY Awards in the Final Review or Pending Activation status. >
My Advance Accounts Award The results return MY Awards in an Advanced Account status. >
My Subawards in Process Subaward The results show MY Subawards in these 3 states: Draft: Award Setup in Progress, Draft: Active Award, and Subaward Review/Update Required. >
13 items page |1 of2 » 10 /page
All Projects in Review -
Name Resuit Type Description
All Department Reviews Funding Proposal Results show ALL Funding Proposals in the Department Review state. |
All Continuations in Draft or Review Funding Proposal The results are ALL Continuations in the Draft state or routing for Department or Specialist Review. |
All Proposal Status Confirmations. Funding Proposal Results show ALL Funding Proposals in the Draft state. | 4
All FPs Pending Team Response Funding Proposal Results show ALL Funding Proposals in these 3 states: Department Review: Response Pending from Pl, Specialist Review: Pending Changes by P, or JIT Response Raquired | 3
All FPs Pending Sponsor Response Funding Proposal Results show ALL Funding Proposals in these 3 states for FY26: Pending Sponsor Review, SPO Status Confirmation, or Pending Sponsor Review: Award Anticipated. |
All Drafts Funding Proposal Results show ALL Funding Proposals in Draft for FY26. |
All Award Notifications Received Funding Proposal The results show ALL Funding Proposals that have received an Award Notification. | 4
All Awards in Raview Award Results show MY Awards in the Final Review or Pending Activation status. | 2
All Advance Accounts Award The results return ALL Awards in an Advanced Account status. | 2
TorkingRraABAT : All Subawards in Process Subaward The results show ALL Subawards in these 3 states: Draft: Award Setup in Progress, Draft: Active Award, and Subaward Review/Update Required. | 2
\_m—”._ All Mods in Review Award Change The results show ALL Award Mods in Final Review and Pending Approval >
0 " 8 1 1 : 16 18 All Ancillary Grants Acct Reviews Award The results show ALL Awards in a Draft, Final Review, or Pending Activation status |
All SF424 Applications SF-424 Results show ALL UAMS SF-424 Applications for Fiscal Year 2026 (on or after July 1, 2025} | 4
13 items page |1 of 1 100 / page




Clicking on the reports causes the results to load in a slide-in view on the right side of the screen. Users can
click Pop Out to open the view in a new window or continue working in the slide-in page.
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My Deadlines .

Q)  Enter search terms to filter st

No pending items to do.

Proposals In-Review -

The chart below shows all Funding Proposals currently routing intemally for review.
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Pre-Award Workflow -

The chart below shows all Funding Proposal workloads, including those in review and drafts.

¥0-Auwiard WWorkioag

Standard Repaorta

My Projects in Rej
MNOTE: Cpen the repori)
Fiterby @ | Name
Name

My Department Revied
My Continuations in L‘J?{
My Proposal Status Cof
My FPs Pending Tearm
My FPs Pending Spong
My Dafls

My Award Motiflcations]
My Awards in Review
My Advance Accounis §

My Subawards in F'I'ﬁ'
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This column shows where a
proposal is within the review
workflow:

0. Draft

1. Department Review

2. College Review

3. Research Admin Review

Please enter search criteria to display data,
or hit @ o view all items.

All Depariment Review

All Canfinuations in Dr

Users must click on the magnifying glass icon to view the data. The results will often not display until the
system is triggered to run the search.
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FPOO058005 Draft Research Info Anna Evatt 110G 12023, Activities 5 T IMusculoskelstal 5 11/20241213172028 51,505,000 3797 650 52 302 650, Anna Evatt  Mew Grant Research _ Other (Specify) no Q
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Systems *  notreply - 2 i
. reply -
snemsg Note: Results appear at the bottom of the reports page |1 |of1 25 |ipage

Filter by Text
Type the first part of the text you

want to find. Use % as a wild card.
Typing Gre finds “great,” “Green,”
and “Greetings.” Typing %ack finds
“tack” and “Blackwell.”

Filter by Dates
Type the date, such as
6/30/2024. Filter to the
minute by including the
time, such as 6-30-24
1:42 PM.

Filter by Comparison
I=, 5, >=, <, <=

Filter a date field with >
5/23/2015 to find all values
after that date. Filter a
numeric field with 1= 0 to
find non-zero values.

Filter with Boolean

-or, -and

Find any of several text values, such as filtering
a name column with Shawn -OR Shaun.

Find everything between two numbers, such as

filtering a numeric column with > 10000 -and
<= 50,000.
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! Users can filter data within the report or click Actions on the far right-hand side of the report to Print or Export to CSV.

Depending on the purpose of the search, some may choose to work directly in Muse, which will download and export as users
filter the data. This means that more information filtered or removed from the query will not appear when exporting to CSV.

! Each report contains the types of Forms and Actions available for viewing or editing. When users click on SmartForm, a drop-
down menu appears showing all the electronic forms in an Award or Funding Proposal, allowing users to go directly to the
desired page in a separate tab. Clicking My Activities shows the actions available for the user. These will vary based on the Status
because the forms are editable in the Draft state, but not in Department Review.



UAMS Deans and Chairs Reports .

NOTE: Open the report and click "Actions" in the top-right corner to Export to CSV.

Name Result Type Description
All Proposals RPT for UAMS Deans and Chairs Funding Proposal Dean and Chair RPT for reviewing UAMS proposals [ ]
Continuations RPT for UAMS Deans and Chairs Funding Proposal FY26 (July 1, 2025 - June 30, 2026) Continuations >
New Proposals RPT for UAMS Deans and Chairs Funding Proposal FY26 (July 1, 2025 - June 30, 2026) New Funding Proposals [ ]
Resubmissions RPT for UAMS Deans and Chairs (FY26) Funding Proposal FY26 (July 1, 2025 - June 30, 2026) Resubmissions [>
Revisions RPT for UAMS Deans and Chairs (FY26) Funding Proposal FY26 (July 1, 2025 - June 30, 2026) Revisions [ ]
Advanced Accounts RPT for UAMS Deans and Chairs Award Dean and Chair RPT for reviewing current advanced accounts [>
6 items page 1 of 1 / page

UAMS College | Department Reports .

NOTE: Use the wildcard (%) to search for sequential alphanumeric characters. Click "+Add Filter" to search Awards or Funding Proposals by Name. Click "Actions" in the top-right
corner to Export to CSV. Increase the number of results per page by maximizing to 100 in the bottom-right corner.

Results show all COM Funding Proposals created after July 1, 2025 (FY26).

Results show Active Awards where the project End Date is greater than or equal to today minus 90 days. Use this report

Filter by © Name ¥ | | Enter text to search for n + Add Filter
Name Result Type  Description
UAMS COM Submissions (FY26) Efgdingl

posa
Sl S it U to prepare for annual and final closeouts.
COM Anesthesiology Award Active Anesthesiology Awards
gigggiiochemistry sellofe e L Award Active Biochemistry & Molecular Biology Awards
COM Biomedical Informatics Award Active DBMI Awards
COM Biostatistics Award Active COM Biostatistics Awards
COM Dermatology Award Active Dermatology Awards
COM Emergency Medicine Award Active Emergency Med Awards
COM Geriatrics Award Active Geriatrics Awards
COM Institute for Digital Health and Award Active IDHI Awards

Innovation

>

>

vV vvVvVvvVvvVvyvVvy

59 items

page 1 of 6

e

The UAMS Deans and Chairs
Reports are specific to the
individual logged-on user. These
reports are filtered to show results
without requiring the user to add or
remove other departments and their
respective project types.

Reports open in a slide-in screen
from the right when users click on
the report name or the | Jp (icon.

The new UAMS College and
Department Reports section
includes all reports that were
previously shown as tiles, along with
their counts and project types. Each
report displays the active awards for
all UAMS colleges and departments.
Users can scroll through multiple
pages or choose to view up to 100
results per page. The names match
the UAMS Workday hierarchy IDs for
searching purposes. For example,
users can search for the College of
Pharmacy awards with “%COP” or
“COP Pharmacy Practice.
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Check back for new reports and updates. Also, please contact
ORISTasks@uams.edu if you have a custom report request.

NEXT:
Dashboards for COl, IACUC, Safety, and Animal Operations

Thank yow.’

it

UAMS. e

)


https://musecoi.uams.edu/COI
https://muse3.uams.edu/IACUC
https://muse4.uams.edu/Safety
https://muse5.uams.edu/AOPS
mailto:ORISTasks@uams.edu

	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8

