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Log in to https://muse.uams.edu/Grants. UAMS uses Microsoft Single-Sign-On to automatically log users into the system 

on campus or from a company laptop. Still, users can sign in from their cell phones and tablets using their UAMS domain 
ID (not email) and password. Once logged into Muse, finding the new dashboard is as easy as clicking 1, 2, 3…
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https://muse.uams.edu/Grants


Users should familiarize themselves with the dashboard’s layout. Notice that the top five sections have red arrows beside 
them. These are Grant Projects in different stages of review for submissions or awards. My Deadlines shows projects with 

upcoming deadlines (10 days). Proposals In-Review shows the number of Funding Proposals (FP) routing for review. Pre-

Award Workload shows all projects in review and draft. My Projects in Review and All Projects in Review display results 

by type and description.



Users must click on the magnifying glass icon to view the data. The results will often not display until the 

system is triggered to run the search. 

Clicking on the reports causes the results to load in a slide-in view on the right side of the screen. Users can 

click Pop Out to open the view in a new window or continue working in the slide-in page. 

This column shows where a 

proposal is within the review 

workflow: 

0. Draft

1. Department Review

2. College Review

3. Research Admin Review



Filter with Boolean 

-or, -and
Find any of several text values, such as filtering 

a name column with Shawn -OR Shaun.

Find everything between two numbers, such as 

filtering a numeric column with > 10000 -and 

<= 50,000.

Filter by Text
Type the first part of the text you 

want to find. Use % as a wild card. 

Typing Gre finds “great,” “Green,” 
and “Greetings.” Typing %ack finds 
“tack” and “Blackwell.”

Filter by Dates
Type the date, such as 

6/30/2024. Filter to the 

minute by including the 

time, such as 6-30-24 

1:42 PM.

Filter by Comparison

!=, >, >=, <, <=
Filter a date field with > 

5/23/2015 to find all values 

after that date. Filter a 

numeric field with != 0 to 

find non-zero values.

Click + Add Filter to use additional filters by any of 

the available columns. Click x Remove Filter or x 

Clear All to restart the query. 

Note: Results appear at the bottom of the reports

HOW TO USE THE FILTERS:



Actions

! Users can filter data within the report or click Actions on the far right-hand side of the report to Print or Export to CSV. 

Depending on the purpose of the search, some may choose to work directly in Muse, which will download and export as users 

filter the data. This means that more information filtered or removed from the query will not appear when exporting to CSV. 

! Each report contains the types of Forms and Actions available for viewing or editing. When users click on SmartForm, a drop-

down menu appears showing all the electronic forms in an Award or Funding Proposal, allowing users to go directly to the 

desired page in a separate tab. Clicking My Activities shows the actions available for the user. These will vary based on the Status 

because the forms are editable in the Draft state, but not in Department Review. 



Reports open in a slide-in screen 

from the right when users click on 

the report name or the play icon. 

The UAMS Deans and Chairs 

Reports are specific to the 

individual logged-on user. These 

reports are filtered to show results 

without requiring the user to add or 

remove other departments and their 

respective project types. 

The new UAMS College and 

Department Reports section 

includes all reports that were 

previously shown as tiles, along with 

their counts and project types. Each 

report displays the active awards for 

all UAMS colleges and departments. 

Users can scroll through multiple 

pages or choose to view up to 100 

results per page. The names match 

the UAMS Workday hierarchy IDs for 

searching purposes. For example, 

users can search for the College of 

Pharmacy awards with “%COP” or 
“COP Pharmacy Practice.” 
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NEXT: 

Dashboards for COI, IACUC, Safety, and Animal Operations

     Thank you! 

Check back for new reports and updates. Also, please contact 

ORISTasks@uams.edu if you have a custom report request. 

https://musecoi.uams.edu/COI
https://muse3.uams.edu/IACUC
https://muse4.uams.edu/Safety
https://muse5.uams.edu/AOPS
mailto:ORISTasks@uams.edu
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